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21. Billing Functions in SwimTeam 6.6

Billing functions in SwimTeam 6.6 Pro, alow you to bill swimmers for their meet entries and
keep running accounts for swimmers. It will bill your swimmers for their actual entries based on
the meet splash fees and swimmer entry fees. It also can bill relay fees by dividing the fee among
the total number of swimmers in that age group who are entered in that meet. Unless you change
your fina entry file to reflect such additiona entries, no on-deck entries will be charged.

ChooseBill | M eet entries, then select the meet folder which must contain the fina entry file
("meet".ENT) by selecting the folder under \swimd\meets
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Select the mt4 or mt6 meet file and enter prices for each event (often termed splash fees), for each
relay, and for each swimmer. Click on the Bill button and the swimmers will be billed for their
events. Select “Bill swimmers with no events for entry fee” if relay-only svimmers are to be
charged the Price per swimmer.

Posting Billsand Deposits

Y ou can enter bills and deposits manually by clicking on any family and then on the Bill button.

Thisis equivaent to clicking on the Bill |Receive funds menu item. Billing accounts are kept by
family, but each entry shows which child in the family incurred the charge:In the example shown
here, there are 2 children in the family. To enter a charge or deposit, click on the child’snamein

the upper right box, type in the Natur e of charge and an Amount at the top I€ft.
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For Charge/credit, select either Char ge or Deposit, and click on the Post bill button. The new
value should appear in the grid below. Y ou can aso correct any value in that grid by typing into
the Bill amt column.

SwimTeam 6.6 allows you to keep 4 different accounts as shown in the lower group of feetype
option buttons. Y ou can enter and view values for any of these accounts by clicking on the radio
buttons at the lower right.

Billing Reports

LSA SwimTeam 6.6 provides a number of useful reports on billing status that you can
select from the Print menu.

Squad Lists and Balances

The menu command Print | Squad lists dlows you to list the members of one or more
squads:

w. Print squad members =1 E3

Select one or more squads o print out

I Al squads

Srll

il [" One squad per page
College

[~ Show family's balance

co |

If you click on Show family’s balance, the balance for that family is displayed. Remember
that this means that if there are several active swimmersin afamily, the balance is shown for all
of them added together, even though each swimmer may not be in the selected squad.

Mailing Labels

If you select Print | Labels | Address Labels, you can print out mailing labels for some or
al squads,

. Print labels _ O] x|
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The family’ s balance will be displayed to the right of the label if you check the Include balance
checkbox.

Billing Statements

Clicking on Print | Bills shows you a display where you can decide whether to print billing
statements for all families or only for those having a particular balance or less.

In this context, a negative balance means that the families owe the team money.

Delinquent Lists

The menu item Print | Family balance report prints alist of al families whose balance is
negative.
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22. Printing Team Reports

In addition to the billing information described in the previous section, SwimTeam 6.6 Pro alows
you to print ateam roster, meet entries and lists of swimmer times.

Team Roster

The command Print |Roster prints a roster by family. Children’s names, birthdays and
family address and phone number are included. Only families and swimmers who are currently

active are printed.

w. Print roster and attendance sheets =] E3

— type-

& Roster
i | " Altendance

Print ertine roster |
Close |

If you select a single squad, you can print out a roster for just that squad to use as a phone
list. You can dso print the entire roster by selecting that button.

Attendance Sheets

If you dick on type: Attendance, you will be able to print out attendance sheets for the
week you select for each squad.

. Print roster and attendance sheets =]l E3

—type-

= Roster
U | i+ Attendance
— Starting date for attendance sheets -

I?;’S;’SS

Pritit entire roster |

Claze |

The Starting date for attendance sheets section appears which alows you to use the
“>>" and “<<” buttons to move to other weeks and the day of the week selection to select which
day to start on.




105

As an added convenience, the attendance sheets contain the name, age and birthday of any
swimmer having a birthday during that week.

Family Balances

You can get asingle list of al families and their USS fee balances by selecting Family |
Print active families. You can aso get a list of the balances for families that are currently
inactive by clicking on Family | Print inactive families.

Swimmer Times

You can print out best times or all times on record for a single swimmer by selecting
Swimmer | Print all times or Swimmer | Print swimmer times. The times are divided by
course. Meet information is shown by date and meet name.
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If you want to print out all the times for an entire squad, select Print | Reports | Print
Swimmer Timesand select the radio button labelled “ Show all events.”

Viewing Swimmer Times

You can aso view and modify the times achieved by any swimmer by clicking on the
Swimmers tab of the main screen and clicking on Show meets.
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The meets shown at the |eft are al of the meets that the swimmer has sivum in. Clicking on any
meet shows the times that swimmer achieved in that meet. Y ou can edit any swimmer time by
clicking on it and typing in anew one. Further, you can add times to that meet by selecting a
distance and stroke, typing in atime and clicking on the Add time button.
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You can aso print al timesin all meets for this swimmer by choosing one or more of the Print
cour ses to be shown and clicking the Print all meets button.

Click Close to return to the swimmer's best times display.

Plotting Swimmer Times

By selecting any stroke from the panel of swimmer best times shown under the Swimmers
tab, and then clicking on Plot, you can view ayearly progress chart for that stroke:
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Each year is plotted in a different color. If you alow your mouse cursor to hover over any point
on the curve, you will see a pop-up display of the time at that point. To print a copy of that
progress chart, click on Print. If you have a color printer, the plots will bein color as shown on
the screen. If you have a monochrome printer, the various years will be drawn with varying kinds
of dots and dashes. Since not al printer drivers correctly identify themselves as not being color,
you can select the Monochrome option button if your monochrome printer does not produce plots
using dashed lines.

Fastest Timeson the Team

SwimTeam Pro can print out or display reports of the fastest times by age group for any or all
strokes. To display these times, select View | Fastest times, select the age group, stroke and
distance and click on Show. This brings up a display of these times
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To print out areport of the fastest times on the team select Print | Report | Fastest swims. This

brings up a similar choice pand:

w. Print fastest swims on the team
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Select the age group (or deselect the “by Age Group” check box to get al ages) and click on

Print for the report.

Print Improved Times

To print a report of swimmers who improve their times at a given meet, select
Print | Reports| Times at one meet | Improved times. This gives you the opportunity to select

ameet and one or more squads.
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Select the desired squads and click on Print.

Database File Maintainence

Database files tend to grow quite quickly as you add swimmers and events. You can
compress them fairly drasticaly to remove some of this “empty ar” by seecting
File | Maintenance | Compress database. This often reduces the size by nearly 50%. This is
convenient if you want to make a backup copy onto a diskette, since you can then use programs
like WinZip to compress the file even further and it will usually then fit on a single diskette.

Zero times and Duplicate Times

It sometimes happens that when you import results from some meet, some zero times are
accidently imported. It also may happen that you inadvertently import the same meet results
twice: perhaps once without splits and once with splits. To remove zero times or duplicate times,
select File | Maintenance | Remove zero times or [Remove duplicate times.

Conclusion

In these chapters, we' ve taken you on atour of LSA SwimTeam 6.6 Pro. This is the most
advanced team management software in the world, and we want to keep it that way, If you have
suggestions for improvements and additions, send them to us. we'll be happy to implement as
many as we can.

If you send us your Email address (to support@labsoftware.com), we'll keep you posted
on when free updates are avalable for downloading from the LSA web sdite
http://www.labsoftwar e.com.

We also suggest checking the web site weekly for free downloadable upgrades.
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23. Using Time Standards in Team 6.6

LSA SwimTeam Pro utilizes time standards files which provide for any number of levels of times
and any number of age groups. The CD ROM contains the following time standards:

TimesABC.mdb USS Top-16 based (AA, A, B,...) times
TimesQuad.mdb USS Quadrennium time standards
TimesChamp.mdb USS Championship based time standards

Y ou can use these time standards files to label swimmer’s best times and to compute a
distribution of swimmers' timesin your club. At times other time standard files or updates may
be available on our web site http://labsoftware.com. Check regularly in the download section.

Installing the Time Standards

Create a convenient folder , such as \swimd\TimeStds, for the time standard files, which
have names of the form Times***.mdb, and copy the filesinto the folder.

Printing out Best Times

Select Printer | Reports | Print swimmerstimes. This brings up alist of squads. Click on
the button labeled Time Standards... to select one of the tables to use:

Open EIDE HE

Lookjn: |3 TimeStds

R TirmesABC mdb
»'| TimesChamp mdb

imesCuad.mdb

File name: !Timesﬂuad.mdb Open I
Files of type: lTime standards LI Cancel I

I Dpen as read-only

If the folder where you stored the time standard files, does not immediately show up, find and
select it. Then select one of the files and click on Open. Then click on one or more of the courses,
select Show best timesand click on Print. The swimmer’s best times will be printed along with
the category their times qualify as.

Creating a New Time Standard File

Select File | Time Standards [Create. This brings up a box where you can select the age
groups and courses for your time standards. All time standards files ae named Timesxoxx.mdb.
Y ou must enter the final characters on this panel as well:
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Click on Createfile to save the template of the file.

To enter times, select File | Time Standards | Edit timestds and fill in the times for each age
group, stroke and course:

Computing a Time Standard Distribution for Your Team

Y ou can aso use Team 6.6 Pro to calculate a distribution of your team’ s times against any
time standards file. Y ou can then save this distribution in afile, paste it into a graphics program,
or a spreadsheet program with graphics capabilities such as MS Excel, and plot the results.

To use this feature, select Print | Reports| Time standard distribution. Then click on the
Select time standards... button, select a time standard as above, and then click on Compute.
Depending on the size of your team and the number of meets you have stored, this calculation can
take as long as 15 to 30 minutes! When the computation is completed, you will see a list of
categories and the number of swimsin each category in the list box. To save these in afile, click
on Save as... and save the file under any name you choose.
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The time standard for each swim is computed based on the swimmer’s age on the day of each
meet, not on the swimmer’s age on the day of the computation.

To plot these data, start Excel, and in WordPad open the data file you just saved. Select al the
data and then paste them into two columns in Excdl.

H

Lo |

L

|58th 777
|96 5th 518
|94tk 978
onth 1457
B0th 3149
7ith 2939
gith 2706
50th 2507
J40th 2437
13ath 2328
20th 2155
J1oth 1792
] oth 949
_ —
Finally, select both columns and select the Chart tool to plot a bar chart of these data as shown
below:
th G185
Team time distribution
4000
3000
1000
A= = = = A= = j B
& 5 = = 5 = 5
o m [u} o =+ [}
SRS




24,

112

Converting Times Between Courses

Y ou can specify how times are converted during an entry between YDS and LCM or SCM by
selecting Setup | Define conversion factors. This brings up a window where you can enter the
factors for each stroke, course, distance and sex.

w. Edit time conversions

Conversion factors from LCM ta Short Course Yards

Cowse [Sex  |Distance Stroke Factar

p [LCM |F 50 Free 880
LCM  |F 100 Free 880
LCH |F 200 Free 885
LCM |F 400 Free 1.120
LCM |F 800 Free 880
LCH |F 1500 Free 980
LCM |F 50 Back 880
LCM  |F 100 Back 885
LEH |F 200 Back B85
LChd F 50 Breast 280
LCM  |F 100 Breast 880
LEM |F 200 Breast 880
LCM |F 50 Fly 880
LEM |F a0 Fly 830
LEH |F 200 Fly 830
LCM |F 200 1] 880
LCM |F 400 1M .20

< | »

i~ Conwert from-— ~Ser—— L el
g ;ETA ; ; Read in file... | Close |

button.

You can aso start with the
conversion factors defined
by the NCAA or ones based
on the common factor of
1.14 by clickingon Read in
file and sdlecting the
supplied files Ncaa.cnv or
Local.cnv. Any vauesyou
change are saved when you
close this screen.

To convert times during a
meet entry, click on Convert
times From other courses
while running the Entry
Wizard in Step 3. The
program will use the
conversion factors you
selected above.

Y ou can change the
conversion file by clicking
on the Conv factors..

If entry times, from nornrconforming courses, are allowed in ameet you can choose No

conversion.
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25. SwimMeet 5.7 for Windows

LSA SwimMeet 5.7 is the original Windows swim meet program used at thousands of meets al over the
world. This program is now completed and no new features will be added. It is provided for historica
purposes. To install Meet 5.7, smply go to your CDROM and open the Meet 5.7 directory. Then double
click on setup to begin ingtalling this program.

You can start SwimMeet 5.7 by double clicking on the Meet5.7 icon in the LSA Program Group. The
main screen will appear, showing a series of pull-down menus, the time, date and the name of the current
mest, if any.

SwimMeset features a button bar with colorful icons that you can select for your common
tasks. The meaning of each icon appears on the button. You can use these button bar icons by
just clicking on them.

i SwimMest 5.7.15 Tor Windows
File Entmas Seeding Hesuls Chesgas Pont Sisks Sedup Help

N2-07-1999
IFoland Spring A& bmvitnbonal
1 £29/99 bt
iWiion Famiby &
E9% owimmers
31 entries
L.SH User Mowse or press Al end Highlighted key o select mens items ":

If you instead get the message A Copy of SwimM eet is Already Running, you should
close that copy before starting another. Y ou may find it in the icon parking lot at the bottom of
your screen (Windows 3.1) or the task bar (Windows 95). If it does not show in either place hold
down the Ctrl key and press Escape (Win 3.1). Select the hidden copy of Meet5 and close it by
selecting "end task." Under Windows 95, you can bring up the task list by pressing Ctrl/Alt/Del
once and selecting the running program as above, and then clicking on "End task."
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How to Run a Swim M et

© o0 N A WD
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13.

14.

15.

16.
17.
18.
19.

20.

21

23.
24.
25.
26.

27.

28.

There are redly only a certain number of steps to running a swim meet:
Define the meet name and event numbers, strokes, distances and cutoff times. Choose File | Create
Or Edit Meet Description
Select this new meet as the current meet. Choose File | Select M eet
Setting up the meet parameters. Select Setup | Meet parameters
Select the printers you will be using. Select Setup/printers
Enter any meet records and event sponsors using Entries| ...
Typein each team's entry, or read in their diskette. Select Entries| Enter Teams
Combining al the entries into a set of record files. Select File | Build M eet Database
Printing out the meet program (psych or heat sheets). Select Print | Heat sheet
Post the heat sheet to the World Wide Web. Sdlect Stats | Web page

Printing out labels for the seed cards. If needed, select Print | Labels | Seed cards. Many meets can
be run without any seed cards, by just printing seeding on deck during warmups.

Print pre-seeded heat sheets, if being used, select Seeding | Seed Prelims | Print
Print out scratch sheets to give each team for each session. Select Print | Scratch Sheets

Put the scratch sheets in coaches packet |abeled with labels you make with Print | Labels/ | Team
Name L abels.

Entering the scratches before each session's events and add any extra entries. Select Seeding |
Scratch by Team

Seed the entire session. Select Seed | Prelims and print out the seeding Print out lane timer's sheets
if you are not using seed cards (highly recommended)

If you encounter entry errors on deck, change swimmer entries with Changes | Swimmer.
If you have atiming system interfaced to your computer, select Setup/ | Timing System
To enter results, select Results | Prelims.

Print out the result for each event when all heats have been swum. In event Results, select Save | Yes
| Print

If there are finds, scratch the swimmers who have elected not to swim finals and print timers shests.
Select Seeding | Scratch & Seed Finals.

Print out the finals program. Select Print | Finals Program

Enter and print the results of finals. Select Results | Finals

Print out labels for awards. Select Print | Labels | Awards

If your are scoring, select Stat | Scores

Post the results to the World Wide Web. Select Stats | Web page or Web page button

Print out the final results, copy them, and send them to each team and the LSC office.

Select Print | Program (psych) sheets | Final Results.

Print out custom meet results by team. Select Print | Program (psych) sheets | Final Results by
Team

Copy meet results onto teams entry diskettes to return.
Select File | Backup meet database and File |[Export | USS Date I nterchange file.
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29. Then select Print | Labelg | Address labels to print result mailing labels.

30. Print meet manager's report and surcharge report. Send copies of al results & disk to organization's
office (LSC).
Select Stats | Meet managersreport | Meet manager'sreport
and Stats | Meet managersreport | Surcharge report

31. Finaly pack all the paperwork away with a backup of the meet files on disk. Store for ayear in case
of questions.
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26. Entering the Events for a Swim Meet

To begin running a swim meet, you must first create a meet (description) file which defines the number of
events, their strokes, distances and cutoff times. To do this, Click on File | Create or Edit M eet
Description. The following panel appears

m Saf Maal Paramatans
Select 8 meet using FilefOpan or FilaiMew
Mt lilesama: | 37 ]
Mool desuiiption | |
e =
Mot dale ™ Lem
" Gem
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& Prelime/Finnin I Ewaety 3 A0 pris Simed Srals
I One heat of fistasce evenis of lnsls
[ Fulaps ceum sz Ermad finak
™ One huat of selags sveom al Gnals
L I Est I e |

To work with an existing meet, select File/ | Open and pick the meet you wish to edit. If you want
to start defining a new meet, select File/ | New. Thiswill clear the current information in the text boxes.
Then type in a 1-8 character meet name, and a meet description and location, and then select the date and
course, SwimMeet 5.7 stores each meet in a separate directory. Meet files have 1-8 character filenames
and the extenson .MT6.(Previoudy versions used .MT4) The 5 questions regarding the timed finas
versus prelims/finals on the above panel do not appear if you select the option button @ Ti med Fi nal s
on the left side of this panel. Similar questions appear in Setup|Meet parameters.

Once you have outlined the meet parameters here, you should go on to define the events by
clicking on OK. This will bring up the powerful meet definition screen, where you can completely enter
all the meet eventsin just a minute or two.

Note that the meet definition functions in Team 6.6 Pro are more powerful, and include a number
of additional ways to enter event cut-off times.

In the screen shown on the next page, you can enter the age group, distance, stroke, sex and even
cut-off time using just the mouse.
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When you first create a meet, the event list in the screen above will be empty. To define the first
event as 10& U girls 200 Free Relay, click on Female, 10& U, 200 and Free Relay. If some events are
Timed Finals and some Prelims | Finals you may have to click on these options as well. Then, just click
on[ Add Event] andtheevent will appear in the listbox.

Both Sexesat Once

The check box labeled MAI t er nat e Sexes alows you to add both sexes at once. An event of
the sex checked will be added followed by an event of the opposite sex.

Cut-Off Times

You can enter cut-off times by typing them in the text boxes labelled Not slower than and Not
faster than on the lower right of the panel. Meet 5.7 does not provide a way to enter cutoff times from
times standard files. A number of sophisticated methods are provided in Team 6.6, which you can use at
any time.The stroke names Float, Walk and Unassisted are provided for use in Special Olympics mests.

Optionsfor Cycling Through Age Groups

The[ Opt i ons] button alows you cycle through several specific age groups. If you click on this
button the following panel will be displayed:
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m Options M=l E3

Uze other time stds
Cycle between age groups:

1080 = 510
310 — 11-12 -

11-12 %“'\ ind

128U Wi

13-14 ; [= meets

1370 |
15-16

15/0

15-18 Clr

17-18

Senior ¥

[T Add .01 sec to fast cut .
Session Hames
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To select two or more age groups to cycle through, just click on them in the left-hand list box and
then click on the button labeled [ >>] to insert them in the box to the right. If you make a mistake, the

[ O r] button clears the list box. Then, each time you add a 10 and under event, the ages for the next
events automatically switchesto 11-12 on the event entry screen.

When you have finished with one session, just go back to this pand by clicking on [ Opt i ons],

clickon [ d r] and add the age groups in for the next session. Click on OK and you can begin adding
events for the new session

When have added al the events, click on [ Save] to save the meet.

Session Names

SwimMeet 5.7 works best if you define various sessions for your meet. At a minimum you must
have at least one session defined containing the number of the last event in the meet.Y ou can do this after
you have entered al your events or at any later time, but you will find it more convenient to split the meet
up into tractable portions whose events fit on the screen at one time. To enter names for the sessions, click
on[ Sessi on Nanes] ontheOptions screen to bring up a pane for entry.
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Just select the last event in each session from the "Meet events' list box and click on the [ =]
button to move it into the "Ends of sessions” list box. Thiswill also make a temporary session name entry
in the rightmost listbox, 'Session n." After you have entered al of the sessions, you can change the
names by

1. Clicking on the temporary session name in the list box
2. Pressing Shift/Tab to back-tab up to the Session Names edit box.
3. Typing in anew name
4. Pressing Tab to go back to the list box or clicking back on the temporary name.
5. Pressing Down-arrow to go on to the next session.
Of course, you can aso move around these boxes using your mouse to click on them.

When you have completed entering the session names, just tab again to [ OK] and press the Enter
key to save these session names.

Single Sex Sessions

If your events are numbered aternately between boys and girls, but the sessions are single sex, you
should select the last event for each sex’s session and change the sex option button from ® Al to
® Feral eor® Mal e, before pressing the[ >>] button.

Printing Out the Eventsin a Swim M eet

Once you have entered a meet and selected it as the current meet using File | Select M eet, you can
print out the meet events using Print | Meet Events. This menu item has 4 options

1. All eventsto printer

2. Paired events to printer

3. Paired eventsto clipboard
4. Eventsby session

The first option gives you asingle list of al events, and their ow and fast cutoffs. The second and
third options pair the events assuming that all odd numbered events are of one sex and even numbered the
other and prints them in two columns separated by the session names. The second option prints this paired
list out directly. The third option alows you to then open a word pocessor and choose Edit paste (or
right-mouse button and Paste) to import the list into another document for further editing, or interspersing
advertising or other items. The fourth option shows a single column of the events split into the various
Sessions.

A portion of apasted paired meet event list is shown below.

Sunkist AA I nvitational
Wilton Family Y 02-03-95



SwimMeet 5.7 --120

Friday Evening

1 F 2:36.39 10&U 200 Free 2:31.89 M 2

3 F 2:20.19 11-12 200 Free 2:17.29 M 4
5 F 2:57.79 10&U 200 IM 2:55.29 M 6
7 F 2:39.99 11-12 200 IM 2:38.29 M 8
9 F 5:38.29 1314 500 Free 5:26.99 M 10
11 F 5:35.39 Senior 500 Free 5:11.69 M 12
13 F 5:.09.19 1314 400 IM 4:51.59 M 14
15 F 5.03.79 Senior 400 IM 4:40.49 M 16
Saturday Morning

17 F 2:26.89 1314 200 IM 2:16.69 M 18
19 F 2:24.09 Senior 200 IM 2:10.89 M 20
21 F 1:15.39 13-14 100 Breast 1:10.19 M 22
23 F 1:14.39 Senior 100 Breast 1.06.99 M 24
25 F 2:22.39 1314 200 Hy 2:16.69 M 26
27 F 2:21.19 Senior 200 FHy 2:09.29 M 28

Creating Meets from Downloaded Meet Files

If you received the meet definition file on a diskette or downloaded it from a Web site, you should do the
following.

1. Create afolder for your meet inside the \swimd\meets folder. In Explorer, click on the Meets
folder name and choose File | New | Folder.
2. Click the temporary folder name "New Folder" and type the new folder name over it.
3. Copy the .mt4 file into this folder. Both the folder and the meet file name should be the same.

For example, if you receive a meet file called “wyw0130.mt4,” you should create a folder called
“wyw0130” inside the \swim4\meets folder, and then copy the meet file into that folder. Then you can
begin entering swimmers using Meet 5.7 and selecting this ready-made meet without having to create a
new mest file.

Setting up Meet Parameters

Once you have defined the meet events you wish to use, you should define the other important
meet parameters by selecting Setup | M eet Parameters. This brings up the dialog:
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m Swim Meet 5.6 Setup
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Enter the Title of meet and Program subtitle to be printed on the program and other places.. If
you want to print out sponsors of specific events on the meet heat sheets, check the Use Sponsors for
events box and if you want to print out meet records with the events, check the Print recordswith
events box. You will then have to type in the meet records and sponsors using the Entries | Records and
Entries | Sponsors menu items. Y ou can also select the Number of lines on labels and whether there are
more than one column of |abels on the label stock by checking the Two columns of labels box here,
although you have an opportunity to modify this later when you print labels.

Heat Names

Once you have completed the first panel, click on OK, and the Prices and Heat Names panel will
be displayed. Enter the price per event as adecimal number (2.00 for $2.00) and enter the number of lanes
and the number of heatsin finals. If you enter a number between 1 and 4 and then use the Tab key, then
that many boxes will be displayed where you can enter the rames of these heats.

Py o abaliveal a4l E | Psic w! e lrad crasst |;|' |
L
FPricas ol sslag e & | [T Ve — | ! I
Thics puid ot uets nsst [p |
Mook L I’l:- | k —— |}:'4.':': 1.6 I
Humbas ol basha i s [2 |
Hima i B ti: r:-u:um |4
s B
a
|_ e I fond |

Remember that the heats are named here in the order slowest to fastest, so the first heat of two
would be Consolation and the second Championship as illustrated. USS Swimming alows the finals to be
swum in the reverse order with the fastest heat first. In this case the second and fastest heat could be
named "A" Fina and the dower heat named "B" Find.

In both situations the Finals program would show, under the event heading, the seeded fastest heat
followed by the slower heat.

You should enter a number in the Price of individual events and Price of relay events boxes.
Meet 5.7 also supports separate pricing for long distance events. You must enter some value in this field
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or al events longer than 500 yds will have no price. It can, of course, be the same as for other events. In
the same manner, you must enter a Price of timed final events (such as 10&under events), evenif it is
the same price as the individual event.

Also enter any Surcharge per swimmer specified in the meet announcement. Y ou can choose
whether or not this will apply to Relay Only swimmers elsewhere in the program when saving team
entries.

L ane Seeding Order

SwimMeet 5.7 alows you to enter the order in which lanes will be used for seeding. If you enter
the number of lanes and press the Tab key, the current (or default) seeding order will be displayed. You
might choose a different seeding order if the pool has an unusua configuration or if you are only using
the middle lanes of a wider pool (say 8 out of 10). In these cases, you enter the lanes separated by
commas from fastest lane to Sowest lane.

Scoring
Then click on OK, and the fina panel on scoring will be displayed:
Then click on OK, and the fina panel on scoring will be displayed. If you click on [Default], the

standard USS scoring for 6 or 8 lanes, for a Prelimg/Finals type of mest, is displayed. Remember that in a
Timed Finals meet the number of places actually scored may be half that default number.

Ewendz: Fislery:
1K arvtl el
El Flaces fo scoes: El .::::Iu moTE
Enles beetwe-sn soore
Fome | 18 [ [= | walues

13 25
11 22
1 20
q 1B Dreslall
7 14
5 0
; g Dhuredt NCAM, desfanull
2 4
1 2
Dhpsll HS el su |
Cancel

I Scoee ondy 2 selays [Dusl Mest HCAR o ekl Fed]

Clicking on the Dual NCAA default button will give the NCAA point scores for 5 places,
(individua events) and places for 3 relays.

Clicking on the Dual HS default button will give the usual High School point scores for 3 places,
(individua events) and first place only for relays. Many YMCA dual meets use the same point scoring
setup.

The Score only 2 relays (Dual Meet NCAA or Natl Fed) option refers to a maximum of two
relays per team being allowed to score even if three relays from a single team finish in a scoring place.

Y ou can change any value by clicking on it in the list and then entering a new one in the edit box
above and re-clicking the value to be changed.. Y ou can move among the points shown for each scoring
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place using the up and down arrow keys. Note that the total number of places scored per event need not
be the same for individual and relay events.

Setting Up Windows Printers

SwimMeset (as well as SwimTeam) writes to the default printer for paper output. The programs all
also alow you to select a second printer for printing labels, as well as to specify four different fonts:
Header, Subhead, Page and Label. When you select a paper printer, it becomes the current default printer,
just as if you had specified it using the Windows Control Pandl.

If you have not selected fonts for the paper printer, you may get an error when you begin to
print.

If you select Setup | Printers from any of the LSA Windows programs, the following dialog is
shown:

m Select Printers _ 0] x]

Paper printer Label printer

Microsoft Fax on FAX:
Rendering Subspstem on PLIB:
‘IBM 4039 | aserPinter on LPT1:
FP-FAX on COM2:

Hilaak Print Capture on LPT1:

Microsoft Fax on FAX:
Rendering Subsystem on PUB:
IBM 4039 LazerPrinter on LPT1:

FP-FAX on COM2:
Hilaak FPrint Capture on LPT1:

[~ Print to file i~ Printer setup

Fonts... | * Paper
" Label
Options. . |
Help |

Both printer lists show all currently installed printers. The currently selected Paper printer and
L abel printer is highlighted if you have already chosen one.

oK | Cancel

If you select the Print to file option, whenever you later choose a print button you will be
presented with question asking for a name for the file. These files can then be viewed or edited by any
word processor.

In addition to selecting printers, you must also define the fonts you want to use. Select the Paper
option button and then click on Fonts. Thiswill bring up alist of al fonts available for that printer:
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m Select Fonts [_ (3] x]

" Header font
Arial Black

Arial Narrow

Arial Rounded MT Bold

LI

" Subhead font

Baskerville " Main text font
Binner Gothic
Bodoni-DTC F Label font
Book Antigua
Bookman Old 5tyle I Bold
Bookshelf Symbol 1 P
Bookshelf Symbol 2 hd I"dtac!

Font size Font gpacing

[10 = [ ]
Cancel i

For the paper printer, select the Header font, subheadfont and main text font and associated
sizes. We recommend that you start by trying Header (Arial 14 pt Bold), Subhead (Aria 12 pt Bold
Italic) and Main text (Arial 9 pt with 10 pt font spacing).

[erial

Then click on OK and select the Label option button and bring up the fonts for that printer. If you
select adot matrix printer such as the IBM Proprinter or an equivalent, you should select its native fonts
Courier 10cpi, Courier 12cpi or Courier 17cpi:

m Select Fonts [_ (O] x]
Century Gothic o " Header font
Century Schoolbook
Colonna MT " Subhead font
Courier (= .
£ Main text font

Counier 12cpi

Courier 17cpi f+ Label font

Counier bepi
Counier Bepi I Bold
Courier Bopi )
Courier New ud I Italic
Font size Font gpacing
o =] [0 =]

Courier 10cpi

OK I Cancel |

Printer Options

You must also adjust the printer options if you are using a pin feed dot matrix printer so that each
page is only one label long. Thisisusualy 1 inch for most common labels. This allows the printer to
giect single labels and print any number without doing a page feed which would spoil the label aignment
and waste many labels. Click on the L abel option button and then on the Options command button. This
brings up the standard Windows printer options panel, which varies with the actua printer device driver
selected.

Shown here is one for the IBM Proprinter 1.
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To change the paper size, select User Defined Size... which brings up one more panel

User-Defined Size |

= Linit
' 0.01 inches

Lenath: ]100 E [50 . 4200 1 | € 0.1 milimeters

width {400 = (100 .. 1000 ]

(] I Cancel | Fiezstare Defaults |

where you should set the page width to 100 (the units are 1/100ths of an inch). If you do not
initially see the User-Defined Size option, select another Paper sour ce and then re-select Tractor asthe
Paper source.

We have discovered that for the IBM Proprinter driver (in Windows 3.1 only) , if you select the
Courier 17cpi font, you need to adjust the length to 106 rather than 100 to make up for an error in the
device driver. Be sure to test this out before your mest.

Today, many teams either use two laser printers, or simply put afew sheets of |abels into their laser
printer to print labels from time to time rather than using a tractor-feed printer. LSA SwimMeet supports
10x 2 and 10x 3 sheets of labels, Avery 5161 and 5160, respectively. You can selecting them when you
begin actualy printing labels.
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27. Entering Teams

Selecting a Team

LSA SwimMeet 5.7 changes the way you enter teams in a significant way. Instead of using the
ENTry file (*.ent), it now uses the standard USS SDIv3 files (which have an .sd3 extension) to create
entries as well as to receive entries from other teams. SwimMeet 5.7 also provides ways to import any
.ENT files which you receive as well as ways to import HyTek CommLink™ files.

To begin entering swimmer's names and events, select Entries | Enter Teams. The Enter Team
Data screen appears.

File

Feam Initials fllse FieMow) L5C Kame

S a

Teownime | [iorseyic
Carta. | | G | |
| [P |
Adeazz | il |
et [ e |
Towm

| b e TS |

Note that the Team Initials box is grayed out until you select File and one of the next options..
Create new team entry.. This un-grays the team initials box so you can enter a new team name
open entry file for an existing team entry,

Copy SDI entry file from diskette to import an SDI entry,
import Meet5 ENT file, to impart aprevious LSA program file
Exit to abort the entry process.

These team entry files have the name LSTTTT.sd3, where LSisthe LSC's 2 initials and TTTT is
the team’s 4 initials.
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If you are entering a new team, select the USS LSC Name fill in the team initials, Team name,
Short team name, addr ess boxes, and Contact names and phone number, so that you can later generate
amailing list of teams to send results or new meet announcements to. This will aso allow you to generate
a list of participating dubs for your meet program and results. The Mailing town is used on address
labels. The Team Town is used to generate alist of participating clubs with their home towns.

If you re-importing an entry from another source you can edit the information that will show in the
text boxes by typing over it.

Selecting LSCs

Normally the default LSC you selected during Setup will appear in the LSC box, but you can select
a different LSC for each team from the drop-down list box by either typing it in, or by clicking an the
down-arrow and selecting one the names in the list box. All of the current USS LSCs are included. This
listisinthefile LSCLIST.DAT (in the C:\swim4 folder), which is atext file you can change for other
types of meets.

Entering Swimmers

Click on the Edit events button and the swimmer entry screen will appear. If you have imported
an entry from a diskette the first page that will normally appear is a blank panel where you can enter an
additional swimmer after the existing swimmers and relays. Y ou can see the swimmers aready entered
by clicking the Prev button to scroll through the swimmer's panels. You can also see alist of all entered
swimmers in the team by clicking on the Find Swmr button. Double clicking on any swimmer jumps you
to that swimmer's entry panel. You can also move to the beginning and end of the list by pressing the
“<<” and”>>" buttons or by pressing Ctrl/Home and Ctrl/End.

Entering Swimmer Names

The swimmer panel alows you to enter the swimmer's nickname, last name and lega first name,
age or birthday and initias, and attached status. For each new swimmer you can uncheck the Attached
box, if they are not attached: the default is attached. You can ether enter ages or Use USS Numbers
depending on whether this box is checked. Then you can begin entering events as event numbers and
times. You can aso Pick Events from alist box if you don't know the event numbers.
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Start entering swimmers by typing in their first and last names. Y ou can optionally enter the initial,
and legal first name. These are used in the construction of the entry records and results and can be
vauable if the USS ID Number is not known. If you know the USS ID Number, you can typeitin. You
can select the sex by clicking on the push button labelled "Sex" to cause it to switch between "F" and
"M ." If you enter the birthday, the age will be calculated automatically.

To enter events, enter an event number in the edit box below the Sex button, press Enter key, type
inatime, and press Enter key again. Thiswill add the event number and time to the list boxes below, and
cause the stroke and distance to appear to the right. Alternatively you can use the Tab button to move
between the two edit boxes and click the Add Evt button after typing the time in the second edit box.

If you wish to select an event from a list, without knowing its number, click on Pi ck Event and
the complete list of events the swimmer is eligible for will appear in alist box. Click on all the ones you
wish to sdect. The swimmer will be entered at the cut-off time if the event hasone, or at NT if thereisno
cutoff time. Y ou can change these default times by clicking on the event or time, changing the time in the
edit box above the time list, and then clicking on the Chg Evt button.

Nonconforming Times

Nonconforming times are times swum in another pool length (course) than the one for the current
meet. It is conventional in higher level meets to accept nonconforming entry times without conversion
and seed them last but in their time order in that other course.

By clicking on the small grey buttons to the right of the time list box, you can indicate that atimeis
nonconforming, and it will be seeded last as described above. When you click on these buttons, they
change from "Y" to "M" to "S." The meet program will print these times with a"Y," "M" or "S" after
them.

Lourse Honus

Agesin High School and College Meets

If you enter the agesas 1, 2, 3, or 4, the psych sheets and result sheets will automatically print these
w$ % " Fr’” 1] &,” " Jr’l’ ar]d “* 3..”
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Bonus Events

Bonus events are defined as events to be seeded after all conforming and non-conforming entry
times which are faster than the specified cutoff times. Y ou can enter them in any course and they will be
seeded in order by course after the conforming times. To select a bonus event, click on the bonus check
box. These times wil print in the met program followed by the letter v, |, or s.

Changing an Event

You change an aready entered event, by clicking on the event number. This will cause the event
number and time to appear in the edit boxes above the list boxes, where you can type over it it. To store
this edited time, click on Chg Evt

Next and Previous Swimmers

Y ou can go on to the next swimmer or anew swimmer by clicking on [ Next ] , pressing Alt+N or
pressing the PgDn key. Y ou can go back to a previous swimmer by clickingon [ Pr ev] , pressing Alt+P
or pressing PgUp. You can go to the first swimmer by pressing Ctrl+Home and the last swimmer by
pressing Ctrl+End. The cursor must be in the First Name box for this to work. Y ou can move to any
swimmer already entered by finding the swimmer in the list shown by clicking the Find Swmr button.

Saving the Team

You can save the team entries by clicking on [ Save] or pressing Alt+S. Choosing the Cancel
button will exit the Entry routine and will not save any swimmers entered since the last time Save was
selected.

Relays

A relay team is a separate “swimmer” entry. Rather than entering individual swimmers (who often
change) as part of arelay team, you create a team entry called, for example SQUID A. Then in that relay
team you enter all of the A relay event entries (up tol5) for that team in al ages and both sexes. If the
team has some B and C relays, you just make a new entry call SQUID B and put in that team’s B relays,
and so forth. In the next section, we'll see that you can easily select the relay swimmers from alist in the
Results module when the event is swum. Relay teamsmust have alast name (A, B, €tc.)

I mporting Entriesfrom Other TeamsUsing L SA SwimTeam

United States Swimming has defined a Standard Data Interchange Format (SDIF) for exchanging
meet and team data between software programs from various vendors. LSA SwimMeet and SwimTeam
support the use of this format.

If ateam submits a meet entry to your meet using an SDIF file, or a Hy-Tek ™ entry file often
caled cfile0l.cl2, you can import it and create a team entry file by selecting File from the team entry
panel, and selecting Copy SDI entry file from diskette. This brings up a file selection box where you
can select the filename, and select OK. It will then convert and create a team entry file. The file will be
written to disk as an .sd3 file having a name of the form SSTTTT.SD3.

Teams using LSA SwimTeam may submit entry diskettes, saving you the annoyance of retyping
their entries. To read in these entries, select File from the team entry panel, and selecting Copy SDI
Entry file from diskette, or Import Meet 5 ENT filefor entry files made with previous versions of LSA
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programs. This brings up a file selection box where you can select the filename from the diskette, and
selecting OK converts the SD3 or ENT file and stores it in your meet directory.

Create new team entry I'I
Open entry file
Copy SDI entry file from diskette B

Import Meeth ENT file |
Exit

L
T
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28. Building the Meet Data Base

Once you have entered al of your team entry files usng the Enter Team menu item, the File|
Build M eet Database command takes all of the individual team'’s entry files which you have created and
combines them into a set of files: a swimmer file, an entry fileand aUSS ID file. These have the names
XXXXSWMR.RC5,xxxXENTR.RC5, and xxxXEXTN.RC5 where "xxxx" is the first four characters of the
meet filename. It aso builds the Team Address File teamlist.dat.

During this process you can convert swimmer names from uppercase to mixed case or al to
uppercase by checking the proper box.

m My Meet
T eaim
Swimmes:

& Canvert uppercate names to leading cap:
" Leave cases of names sniouched
" Convert cases of names to all caps

Defaull L5 | .ﬂl

™ bmpoil wizand--import enting mael

Cancal |

Y ou should fill in the default LSC so that al teams who have not provided their LSC in their entry
file will have one associated with them for automated generation of SDI results files. A complete list is
available by clicking on the down-arrow.

To build the database, click on "Start” and to quit without building the database, click on
"Cancel." It will put up awarning message, asking if you really want to do this.

Once you have built this database you can go on to seed events and enter results. All of the seeding
and result information is stored in these database files. If you rebuild the database, any seeding or result
information is lost from the database.

While you are continuing to enter teams or add swimmers or events in the Entries | Enter Teams
routine you can continue to re-build the database. However once you use any other option to change, add
or delete data you must NOT rebuild the database. If you do this by accident, the following paragraph
describes how to recover:

Each time you rebuild the database make a habit of backing up the database onto a floppy disk,
using File | Copy meet files to diskette | backup meet database. Alternatively, copy the whole meet
folder, including the individua entry files and any text files you made, onto afloppy in MS Explorer. The
latter is particularly recommended if you are taking the meet data to a pool in a separate location or using
a computer at the meet that is different from the one where entries were input.
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Recovering Meet Database | nfor mation

If you inadvertently delete the RC5 files which make up the database, you can rebuild them as
described above. Any changes that were made to the data using any option except Entries | Enter Teams
will be lost and need re-inputting. If you rebuild the database by accident after you have aready entered
swimmer's results, you can import the prelims results back into the database from the individual RBKUP
files which are also written each time results are entered into the database. No splits will be recovered
using this methodThese RBKUP files have no other purpose: they are to be imported in case of error or in
case you are running the meet in two separate pools and need to combine data from these sessions into a
single database. The files written for Prelims are called RBKUP*.SWM and those for Finas are called
FINAL*.SWM. If lost either or both sets can be imported back into the database. To import these Prelims
result files, first rename them in the meet folder at the DOS prompt by typing

REN RBKUP*. SWM RESLT*. SWM(press enter key)
Then select File | Import | Result Files.
You can highlight al or individual event results for import

Y ou can choose to import Finals also and those files will be already named FINAL* .SWM

Team AddressFile

Thisfileis always called TEAMLIST.DAT. It contains the initials of each entered team. If you
entered the team name, contact, coach, address and phone information when you entered each team, this
is stored in the address file, too, and is used to print address and team information packet |abels.

Case Conversion

When some team entries are provided on diskette and you type some in yourself, you may have
some swimmers with names in all caps, and some in mixed case. By selecting one of the options on this
pand you can make

no changes in the case of swimmer's names
convert to all caps
perform intelligent conversion to mixed case
Conversion to mixed case is performed as follows
1. Thefirst letter of the first and last name are capitalized.

2. If thefirst name contains any spaces, like "Mary jane" the |etter after the space is capitalized: "Mary
Jane".

3. If the last name contains a hyphen (-) or an apostrophe ('), the letter that follows is capitalized.
4. Last names beginning in Mc, Mac and O’ have the next character capitalized.

5. If the swimmer'slast nameis ALREADY in mixed casg, it is not changed.
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If a conversion to mixed case needs correcting, by typing over the origina in Entries, using
upper/lower case, it will be retained for the swimmer after any subsequent conversion during a meet
database build.

Equally, once the database is built, if you are advised on any changes necessary you can simply
type them over the origina version, using upper/lower case, in Changes | Swimmer. Rebuilding the
database after this will erase the correction (as well as any results you might have entered).

Import Wizard

If you have the results of a meet supplied by disk in a SDIF file you can choose File | Build meet
database | Import wizard - import entire meet to import the results and form a set of LSA database
files, asif the meet had been run using Meset 5.7.

Once you have imported the data, you can print the meet using Meet5.7's powerful Windows Print
options. Y ou can also inspect individual event results or use any of the programs other functions by
seeding the meet using Seed | Prelims/Timed Finals, and Seed | Scratch and Seed Finals. Thisis
described more fully in alater chapter.
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29. Printing the Heat Sheets

Printing in the Windows version launches a separate Printitw application which brings up the panel
shown below. Once you have printed the data you want, clicking on Close does not close the printing
program, but merely minimizes it as an icon at the bottom of the screen. Y ou can bring it up at any time,
either by clicking on the icon or from the main menu. To actualy close the Printitw application, click on
the left corner system box XI and click on the Close option or double click on this system box ] .

The heat sheet or "psych sheet" is an unseeded time-ordered list of the swimmersin each event. If you
want to print the swimmers assigned to lanes, see below. To print out the heat sheet, select Print |
Program (psych sheet) |, and the following display will appear:

m My test meet = B3

Select type of program to print

{* Heat sheet [meet program listed by time]:

{" Preseeded meet program [must run seeding first])
" Finals program [must seed finals first]

" Final meet results

" Final results by team

~ Number of Columns Select Printer.__. |
" /One column

{* Two columns

Print Quit | Help

If you select Onecolumn of printing , you will be presented with the further choice of One event per
page.
Preseeded Program --Swimmers Assigned to Lanes

Y ou can print out a heat sheet or a preseeded meet program from this panel. To print out a preseeded
program you must first specifically seed al of the events using the Seeding/Seed Prelims menu item.

Once you have selected a printer and the type of program or printout you require, click on [Print].
This will bring up the event selection panel:

Fun e | u
Sabuiday Moming - Senion
Satusday Aftepnoon - 12%11
Sisradlay Morfieng - Semion
Suradap A Bemoor - 1 2R

R e b
ITETETET

-

W

-

=

g

E

Pint:

5 Shpar] ey
* Fmlins Enssion
" Emfiie meel

" Ewanlz Irom File

[ Show 155 Mumhere s
I Ghow spliie S il et I
[~ Shaw ialay spiite onky

gr-ll Cancel r_|.|p|
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You can select asingle session, the entire meet, or asingleevent. The( ) Sel ect ed events button is
inactive (grayed out) unless you click on an event in the event list box on the right. If swimmers are
entered with both conforming and nonconforming times, the swimmers with nonconforming times are
listed last by coursein order by their entry times, as specified in USS rules.

Y ou can select any number of events by clicking on them.. They will al stay highlighted.

Y ou can aso choose to print alist of events in a specific order, that you have aready typed into asimple
text file, by selecting Events from File.

If you select [ Show USS Number s] , and you have entered them either manualy or from diskette, they
will be printed on the program.

To begin printing, click on [ Pri nt] . The page number count will change as the program prints each
page.

Printing out Results

Final results are printed in much the same way as Heat Sheets. Select Print/Program (psych sheet) and
then select Final meet results. You can aso select hereif you prefer to print in one or two columns per
sheet. Again you can select a single session, the entire meet, a single event or more, or Events from file.

If you select the Entire M eet another option will appear labelled Rulebook or der. Selecting this option
will group the event results by age group for each sex, starting each group on a new page and showing the
name of each age group in the heading. The events within each age group will be listed in the order free,
back, breast, fly, |.M. then free relay and medley relay. Within each stroke the events will be odered by
distance shortest to longest.

Y ou can chooseto Show splits, or just Show relay splitsonly, or not.

Printing Out Individualized Results

If you select Final results by Team. the program will bring up alist of al teams. Y ou can select any or
al of the teams and print out individualized results grouped by swimmer to send to each club. These
results are sorted by age and sex and printed in rulebook order, showing the swimmers name and age
followed by aline for each event showing the event number, finishing place, event name, seed time,
prelims time and fina time. If a swimmer does a best time, thisis marked as well. Then the splits are
listed next to that.
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30. Printing Labels

If you are using seed cards for your meet, you can print labels by selecting Print/Labels. Thiswill
display a secondary menu where you can choose the type of labels to print. Select for Seed cards and a
further labels selction panel will display.As with the print module, the labels module remains loaded and
active once you start it. If you select Close, it is minimized but not closed.Y ou can keep this module open
when you return to the Results module and continue to enter results. When yu are ready to print labels
you do not need to close the Results manual but can merely bring the Labels module screen to the fore by
clicking on it or by clicking on the icon at the bottom on the screen. To terminate the labels module,
click on the right corner system box [X] .

The |abels selection panel appears as shown below:

Print Labels [_ o] x]

Select type of labels to printer

" Print award labels

&+ Print zeed card labels:

" Print preseeded card labels
= Team names on labels

¢~ Team address labels

" Event name labels

1].4 Close Help

Select (*) Print seed card | abel s andthe labels module will be loaded and the label event
selection and alignment menu will  be displayed.

Aligning Labels
If your printer is a dot matrix continuous form printer such asthe IBM Proprinter or a compatible printer,
you will need to be sure the labels are aigned before you print them. Y ou can do this by clicking on
[ Test 1 Label ] andalineof numberswill be printed for each line on the labdl. Alternatively, you
can test the alignment by choosing to print just one place of labelsin an actua event. This feature does
not apply to laser labels.

Printing Labels

You can then print labels for all eventsinasessonif [ X] Al I Event s ischecked, or for any
single event if it is not checked. If not checked, you can select a single event by clicking on it or you can
click on severa events numbers at once. The name of your current label printer will show on this screen.
If the printer name does not show Select printer button will allow you to select it and the necessary fonts.
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Laser Printer Labds

If your label printer is alaser printer, you should select [ X] Two col unm | aser | abel s, and insert
laser labels in the paper tray. Once you have selected Two column laser labels, you are can choose
between Avery 5161 (2 x 10) and Avery 5160 (3 x 10) labels.

m Print Award Labels
Suzion Evenl:

1F 11-12 100 Figs

2 M 11- 12 100 Fres
3 F Siane 200 Fron

A H Sienr 200 Frae

'S F 11- 12 100 Breast
G H 11- 12 100 Breast

' F Sens 40001M
T Tray 1 8 H Senr 400 Ik
i Teayp 2
¥ {Two calumn laser label;
~Lahal ype
& G161 {2« 10K
R L [~ All events
Tyne of awaid labels
& Prink im tme ordes ™ Tweo bevel meet
1" Puint by age gieup
1 Prink by heat | i R

T P [0 ]
Mambes ol places “
Setect Frinter
= =

Printing Address L abels
Meet 5.7 will alow you to print out team mailing labels and team initial labels for coach's packetsand
award bags, and mailing results by selecting the option buttons:
( ) Team Nanes on Label s
and the
( ) Team Address Labels

These will begin printing directly without any event or alignment panel coming up so make sure your
labels are aligned correctly before selecting this option.

Printing Award L abels

After an event has been swum, you can print out award labels for that event by selecting Print | Labels|
for Awards| print award labels. You can aso print out award labels for severa events at the same time.
While the default isto print out award labels by time for the number of places you indicate, you can aso
select award labels by age group (for mixed age group and Masters meets) and by heat (for Special
Olympic meets).

If you have a meet with two levels of scoring or atwo flight meet, you can select to print the award labels
to match. Printing will commence at the top of laser label sheets each time you print. It is, therefore,

worth waiting until afew events have been swum so that those events award labels can be printed
together on one sheet so as not to waste sheets by only using afew labels per sheet.
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Event Name L abdls

These labels are useful so that you can label a Manila folder with each event name and store al of the
results, DQs and timer sheets together for each event. For Prelimg/Finals meets, make 2 sets.

Printing Canadian Swimming Seed Cards

The Labels module has been enhanced to print on the standard Swim Ontario continuous pin-feed seed
cards. These cards are 3-1/2" x 7-1/2" and are printed when you select either

Seed card labels, or

Preseeded cards
and select the check box "Canadian seed cards."

In order for these to print correctly, you must set the label printer to have a page size of 350 x 750
hundredths of an inch asillustrated previoudy for 1" dot-matrix printer |abels.

In order to dlign the labels, set the print head to the top of alabel and click on Test one label to see how
the lines are printed. Seed cards will be printed for whatever events you select.
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31. Printing Scratch Sheets

After you have entered al your swimmers and printed atrial heat sheet to look for mistakes and
corrected them, you should print out scratch sheets for each team for each meet session. Scratch sheets
show the events each swimmer is entered in for that session along with alisting of al that team's relays at
the bottom of the sheet. It aso provides you with a box in which you can enter up to 5 lines of comments
to communicate a message to each coach at that session. Such messages might include "Please be sureto
turn in these Scratch Sheets before 8:30 am, even if you have no scratches.”

W Print out Scratch Sheets =1
Commenlay [w aach soisbch shesl- Ues Ciel/Enber or mew lnsg
Thank wou for atbendimg the Sankis A8 Invitstional

Fradap Evireg - 12 & U
Gahaiday Moy - Senpm

CAT
CIEY
COHD
CORY

(BDF

Ewent lizt from fils

I~ Selact all tean

Ernll L‘-mnﬂl|llu|n|

Y ou can print out the scratch sheet for asingle team, by clicking onit, or al teams by clicking on
the(*) Al Teans option button and must select the session from the right hand list box before you
can begin printing.

While the session name printed on the scratch sheet will be taken from the session as chosen, the
events can be further selected by selecting Event list from file. Then you can choose a smple text file
that you have already made continuing the required events.

This can be useful if you wish separate scratch sheets for separate pools events within asession or if
you have an event which you will seed later during the session. For example, a 1650 free run as the last
event may be left to be seeded just a short while before being swum in the hope of minimising empty
lanes.

Scratching Swimmers

Once you have entered al of the teams and built the meet data base, you will probably want to
scratch swvimmers from events they are entered in but will not swim. Note that once you have built the
meet database, you should make all changes using the Seeding/Scratch command (or in the Changes
section) not by changing the original Team Entries .

To do this, select Seeding/Scratch by Team.

Thiswill bring up alist of teams and an option to choose Individual events or Relay events. Double
click on the team in which you wish to enter scratches, and this will bring up the team scratch panel:
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= O] x
[R5 Kot Anerson

sgrabehoo
132000 75393 B
LA1000 12032 ™I Gorstch all
57100 Fly 12653 |F
93 50 Back 32.72  |T
47 100 Breast 132 40 |1
9200 Frea 22084 |17
A5 100 Back 12209 | T
89100 Free 11831 |T
49 Gl Brenst 41 96 F

-

=

=

-

-

Sawe I Cancel |

Y ou can scratch any single event by clicking on the check box [ to the right of that event, or scratch
al events, for the whole meet, by clickingonthe [l Scratch all box. You can sdect any swimmer
from the aphabetical team list at the right.

Adding or Changing an Event

Y ou can add an event to any swimmer by clickingon t he Add Event button. Thiswill bring up
alig of digible events: click on the one you wish to add. The seed time for such an event will initialy be
NT, but you can change any seed time by clicking on it and typing the new time in the text box above.

When you have finished entering scratches or adding events for any swimmer, choosing another
swimmers name will save those actions, unless you later choose the Cancel button.

When you have finished entering scratches or adding events for al the swimmersin ateam, exit the
team by choosing the Save button. Thiswill save al scratches and added events for al the swimmers you
selected in this team.

If you exit ateam by choosing the Cancel button, all scratches or additions in this team will be
cancelled since you last chose this team, not just those for the current swimmer.
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32. Seeding

Once you have entered al the teams, built the meet database file, and entered scratches by team, you
are ready to begin seeding events. Select Seeding | Seed Prelimg/Timed finals from the main menu. This
brings up the diadlog panel that looks like the one below:

m Seed Events

Select session to seed

31 F Senr 100 Free u
32 M Senr 100 Free

33F 13- 14 200 Back

34 M 13- 14 200 Back

35 F Senr 200 Back

36 M Senr 200 Back

37 F 13- 14 400 Free Relay
38 M 13- 14 400 Free Rela

39 F Senr 400 Free Relay

40 M Senr 400 Free Relay

Friday Evening - Senior
Friday Evening - 12 & U

Saturday Afternoon - 12&U
Sunday Morning - Senior
Sunday Afternoon - 12&U

Scratches-» |

[ Ovemnide circle seeding
[” Lane-Heat time order sheet

[+ Print out seeding

Mumber of copies

Number of Lanes:

~ Timer's Sheets
[ Print timer's sheets

[” Two events per page

Select font for sheets

Centaur
Century Gothic

-

Century 5choolbook

Font size CG Times
Beprint seeding | Colonna MT
Seed Help | Cancel Define sessions

Ffirst select the session containing the event to be seeded from the left hand list box and then select
the event from the right hand list box. You can seed al of the events in a session or seed an individual
event depending on whether the check box Select all eventsis selected.

If you are printing timer’s sheets and you seed more than one event at a time, the timer’s sheets
will be printed last after al the copies of the seeded heat sheets, sorted into lane order by event.

If you are notified or a late scratch or a swimmer was scratched who has since shown up to swim
you can make the change by selecting that single event and the Scratches button. A list of al swimmersin
the event will show, including scratched swimmers. Swimmers can be selected and either the Scratch or
Unscratch buttons selected. See also Scratches section below

Y ou can re-seed the event after such changes by simply selecting the event and the Seed button.

Once you have distributed the seeding sheets and / or the timers sheets, unlessthere is an error or
other change you should not re-seed the event. Seeding is random when swimmers entry times are
identical so re-seeding may not give the exact same seeding as the first time.

Further copies of heat sheets or timers sheets should be printed by selecting the event and the
Reprint seeding button.

Keeping a Record of Deck Scratches

As mentioned, you can do last minute scratches on an event by selecting it and clicking on the Scratches
button. If you are scratching an overly full event down to atractable or maximum number of heats at the
last minute, this scratch procedure saves the name and team of each scratched swimmer in afile called
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scratches.txt in your meet's directory. You can later read in and print out this file with Write (Windows
3.1) or Wordpad (Windows 95) to assist you in making refunds for these involuntary scratches.

Printing the Seeding

You can print out the seeding to post and for the use of the Starter and Referee by checking the [
Print Timer's Sheets box and can control the Number of copies and theNumber of Lanes in the
pool by changing the number of lanes in that edit box. Y ou can adso Print (lane) timer's sheets by
checking that box. Y ou can aso print out the current seeding without changing it, in the event that you
have changed the seeding by dragging swimmers into other lanes using the Results module or Specseed,
by clicking on the Reprint Seeding button.

Turning off Circle Seeding

Normally, if your meet has both trials(prelims) and finas, the top 3 preliminary hesats are seeded so that
the fastest swimmer isin the last heat, the second fastest in the next to last heat and the third fastest
swimmer in the third to last heat. This continues for the top 3 heats lanes swimmers and the rest of the
heats are seeded by time order. Thisis referred to ascircle seeding or pyramid seeding. For specific meets
you may want to turn this feature off by clicking on the check box marked Override circle seeding.

Lanetimer'ssheets

Lane timer's sheets are individual sheets for each lane, listing the swimmers in that lane, including the
heat number and spaces to write in manua watch times. Many meets find it convenient to print out and
post the seeding and then use these sheets instead of seed cards. Y ou can print two events per sheet by
clicking on that checkbox at the lower right. Some printers, notable the HP Deskjet, do not have the
default Cour i er font that is often used for the lane timer sheets. In Meet 5.7, you can select the font
you wish to use, specificaly.

Scratches

Clicking on this button, brings up alist box containing al the svimmers in the selected event. Y ou can
scratch or unscratch any swimmer EITHER by selecting the swimmer and

clicking on the Scratch or Unscratch buttons
Pressing "S" or "U"
Pressing Alt/S or Alt/U

To save your scratches, click on OK, or to undo them, press Cancel. These are the scratches that are saved
in the file scratches.txt

Sessions

Y ou are also offered another opportunity here to select Sessions to make any necessary changes to the
session setup. If you do not see any sessionsin the Select Session to seed listbox, or no events show up in
the event list box, you have probably forgotten to set the sessions and need to do so now.
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Combining Events
To combine events for seeding, select Combined Events from the Seed Menu.

m Combine Events _ (O] x|
Events:
TF 13- 14 500 Free —_______ |LE13 Il b
2 M 13- 14 500 Free i Combine-3 :
3 F Senr 500 Free
4 M Senr 500 Free
5F 13- 14 400 IM
6M13-14 400 IM (¥ Combine heats
7F Senr 400 IM " Alternate heats
8 M Senr 400 IM Clear

Erint | Seed |

[ Print lane timer's sheets
[ Fastest to slowest
[~ One heat swum at finals

Sessions:

i ing - Senior Copies D %
Friday Evening - 12 & U
Saturday Morning - Senior
Saturday Afternoon - 12&U

Sunday Morning - Senior
Sunday Afternoon - 12&U

Save | Help | Cancel

This brings up the dialog panel above, where you can select two or more events to combine by double
clicking on them in the Events box or by clicking on them and then on the Conmbi ne button. Y ou can
combine any number of events so that the swimmers are mixed together. Y ou can also combine two
events so they swim in alternating heats.

First select the session containing the events as usual. Then select the events by double clicking on them

or by clicking on them and the clicking on the Conbi ne button. If you wish to undo your choices, click
onthe Clear button. The Clear button will also Unlink events that you previously combined.

Y ou can combine the two events so that the swimmers are intermingled by clicking on Combine Heats,
or you can have the heats swum aternately by clicking on Alternate Heats.

Heats are then seeded to alternate, asin women's and men's 1650s, or combined, asin 13-14 and Senior
400 free. The program does not leave empty lanes between swimmers from different events. However,
you can easily drag swimmers into different lanes using the mouse in the combined heats display that
follows.

Y ou can also choose whether the heats are to be swum

Fast est to sl owest

by checking this box. Otherwise they are seeded as slowest to fastest. If you click on
One heat swumat finals

then the fastest two heats are numbered as the last two heats to be swum, regardless of how many other
heats are swum. Once you have selected the two events, click onthe Seed but t on to actually seed them
together.



SwimMeet and SwimTeam 5.7 - 144

Seeding Fastest to Slowest, and One Heat Swum atFinals

You can also use this module to seed single events (combining only one event) to seed fastest to
dowest or to mark one hesat to be swum at finals.

Viewing Combined Heats

After you click on the Seed but t on you will be presented with the heat display panel, which shows the
the swimmers in the heats as seeded. Y ou can view the other heats by clicking on the Next or Pr ev

but t ons. You can exit by pressing Escape or clicking on the Cancel butt on. You can move a
swimmer into anew lane by dragging them there with the mouse in this screen.

Moving a Swimmer toaNew Lane

If you click on a swimmer with the left button and hold it down while moving the mouse up or down, you
will be "dragging” this swimmer to the lane you select when you raise your finger from the mouse button.
Then, the swimmer you have dragged appears in the lane you selected. If there was already a swimmer in
that lane, he is swapped with the original swimmer. If not, the original lane position is now empty.

As an error check, the original lane numbers are displayed in case you want to drag the swimmer back.
These numbers are replaced with the correct lane numbersif you move to another heat with the Next or
Prev buttons and then go back to that heat.

Printing out Combined Seeding

After you have clicked onthe Seed button, thePrint buttonwill become active. You can select the
number of Copies by typing a number in or by clicking on the up or downarrow buttons to increment or
decrement the copy number. If you have checked

Print lane timer's sheets

these will be printed as well. Both the printed seeding and the lane timer's sheets indicate that the events
are combined. Both events will be shown as seeded when printed.

Special Seeding Adjustments

If you click on the Meet 5.7 menu item Seeding | Special Seeding or double click on the icon Special
Seeding you will have the opportunity to select an event and adjust its seeding heat by heat. Thisis
provided so you can place swimmersin particular lanes, combine or split heats, and adjust heats so that
swimmer'stimesin any particular heat are less than a specified percentage spread, as required by Specia
Olympics Divisioning.

You will first be presented with the usual screen in which to select a session, an eventand whether you are
seeding Prelims or Finals,, and then will have the following screen presented:
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* Divisioning of Swimmers

Heat 1 of 2 Restore healsl Renumber heats |

AL Kim¥YonDunng [17] 216.84 (]
F'Kate Rolling (1) 21618 [Hzzcedhealsito e | v %
3 Katie Rock [15] 215.22 1.19% [T Seed by age group

4 Monica Mizta [17] 215.81
5 Hicole Ferrauto [16] 216.37
6 Kim Green [17) 216.85 Added Heat 0%

3

1 Kimberly Rowe [16] 214.45
2 Liz Janelle (15) 214.11

3 Colleen Malloy [15] 211.18

4 Mindy Morse (17) 213.57 Insert new heat |
5 Lillian Brown [17]) 214.39

6 Andrea Miller [15] 214.96 Next Heal| Prev Heal'

2.80% [T Print seeding

[ Print heat-lane seeds

[ Print timer's sheets

Heat 2 of 2
Save | Cancel

This screen has severa purposes. It initialy shows the swimmers seeded into heats after you have already
seeded the event with the Seeding | Seed Prelims command. Y ou can move swimmers to different lanes
by holding down the left mouse button and dragging the swimmer to anew lane.

Help |

You can create a new intermediate heat by clicking on a swimmer and then on the right arrow to move
that swimmer to a new heat.

To actualy create that heat permanently and seed it, click on the Insert New Heat button.

If during the meet you need to add a new heat, you can select the Insert new heat button if the heats
before and after the inserted heat, show on this screen. Y ou also can seed the swimmer into this empty
new heat in the event Results module.

To move swimmers up and down between heats click on them and then on the up or down arrows.

If you empty a heet, click on the Renumber heats button to renumber the heets to omit the now empty
one.For Specia Olympics or other specially seeded meets, you can group the swimmers so that each heat
(except the last) has swimmers in arange specified by the percent different in the number box to the right
of the Reseed button. This number can be varied with the up and down arrow spin buttons and by typing
in anew vaue. Typein 100 to disable this divisioning process.

Y ou can aso seed the swimmers by age group within asingle event by click on the Seed by Age Group
box. The age group specifications must be contained in atext file called agegr ps.dat which you must
create using Notepad or another text editor.

Each linein that file must contain the lower and upper bound of each age group, separated by a comma:
Contents of Agegrps.dat

Specia Masters
Olympics meets
8, 11 19, 24
12,15 25,29
16, 21 30, 34
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22,29 35, 39

30, 100 etc.

Should you wish to revert to the original stored seeding, smply click on Restore seeding. Y ou must save
the seeding you have just created, by clicking on the Save button. Other wise to abort without saving,
click on the Cancel button.

Printing out Special Seeding

Y ou can print out copies of this seeding by checking the box marked Print seeding. Thiswill change the
Save button to read Print. It will aso bring up abox where you can enter the number of copies to print.
This prints out the traditional swimmer list by hest, listed in order by lane. You can also get alist of
swimmers by time with the heats and lanes aong side by clicking on the Print Heat -lane seeds option as
well.



SwimMeet and SwimTeam 5.7 - 147

33. Entering Results

Selecting a Session

SwimMeet 5.7 allows you to enter results manually, or using a Colorado or DakTronics timing system to
automate input. To enter results, select Results | of Prelims/timed finals from the menu. This brings up
amenu where you can choose the event for which you are entering results

Q Select Event -Sunkist AA Invitational

Timing Systems
Session Event

g - Senior 1F 13-14 500 Free
Friday Evening - 12 & U ZM 13-14 500 Free
Saturday Morning - 5enior 3F Senr 500 Free
Saturday Afternoon - 128U 4 M Senr 500 Free
Sunday Mormning - Senior i 5
Sunday Afternoon - 12&U 6EM 13-14 400 IM
7F Senr 400 1M
M Senr 400 1M

@+ Triale/Timed finals
i~ Finals

OK | Quit Help

Y ou can select between Prelims (Trials)/timed finals and Finals using the option buttons on the panel,
and can select aTiming System if you have not yet set one up. Only events where separate, later finals
are swum are shown under the Finals selection: Timed finals events are not displayed in the same Finals
panel but are among the Prelims events.

Selecting a Timing System

Y ou can select atiming system from the Timing Systemmenu on this panel or from the main SwimMeet
5.7 menu. From this panel, select the menu item Timing System/Select Timing System TypeIn either
case, you are presented with the following menu to select from:

Select Type of Timing System [_ O] x|

" None ~ Mumber of Timing Spstems
* Colorado-4000/5000

] Com3
 Daktronics-1000 F.ET S
" Daktronics-6000 a2
" Colorado-3000 [ Systems on two Com ports

[" Alternate Odd/Even on two ports

OK Close |

Those COM ports which are available in your system are highlighted. Y ou can only select two COM
ports for two timing systems if you are using a Colorado 4000 or 5000 (Swimming IV or Swimming V)
or a Daktonics-6000. If you are using a Colorado 3000 or Daktonics-1000, the Results module must be
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running at all times during the meet to log data from the timing system. Simply start it from the main
Meet 5.7 menu or from the program group.

Occasionally atiming system operator may erroneoudly setup the timing system console for far-end splits
when no pads are present at the far end (turning end) of the poal. If this should happen you may remove
those additional zero splits from the results by choosing Timing system | Remove zer o splits. If you do
not do thisand if the meet is large, you may run out of space in the files for al the extra splits and find
that further splits can be saved.

Selecting an Event

To select an event, click on the correct session in the Sessions list box and on the correct event in the
Event list box and click onthe OK but t on. Thisiswhere session names come in handy. If you haven't
yet named sessions for your meet and it is longer than one session, you should go back to File/Create
M eet, and select Edit M eet, Options, Session hames and enter them.

Once you have selected an event, a screen like the one below will appear. If no swimmers appear, and the
label shows“Heat 1 of 0,” you should make sure that you have aready seeded this event or that there are
swimmers actualy entered in the event..

Y ou can enter result times manually heat by heat on this screen by clicking on the lane for that swimmer
in the column headed Result and typing in the timeUse the enter key or down arror to move to the next
lane after typing each time.

When you have finished entering times, click on t he Next Heat button or press Alt+N to go onto

the next heat. Y ou can go back to the previous heat at any time by clicking onthe Prev Heat button
or pressAlt+P. The heat number is always shown above the name list. The last heat is shown as "Last

Heat." If you click onthe Next Heat button whileinthefina heat, the first heat is again displayed.

Disqualifications and Scratches

In previous versions of SwimMest, you entered disqualifications by typing in "DQ" instead of a result
time. In this version, you can obtain the time from the automatic timing system or typeit in, and then
select a DQ by smply clicking in the DQ column. If the swimmers DQ is later overruled, you can
remove it by smply unclicking the DQ box.

In asimilar fashion, you can quickly indicate that a swimmer has not appeared for his event by clicking
on the Scr column.

Splitting or Adding a heat

If you need to add a swimmer on deck, you can split any heat without reseeding. While the screen
shows the heat which is to be split, choose the Split Heats option at the top of the Results panel, then
select Split thisheat .

Split Heats

Split this heat |

The program will re-seed the current heat into two heats.
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Y ou can move any swimmer between heats on this split-heat screen by selecting the swimmer and
clicking on the large arrows to the left of the panel. Y ou can move swimmers between lanes in the same
heat by clicking on a swimmer and then on the small up and down arrow “spin buttons’ to move that
swimmer up or down.

You can use the “Readd scratched swimmer” button to bring up a list of swimmers who were
entered in the event but who have been scratched. This allows you to restore a swimmer scratched by
mistake. The “Add any swimmer” button allows you to bring up alist of al swimmers and select one to
be added to the event who was never entered at all. (Even in this case, if the swimmer you sdlect is just
scratched, he is unscratched rather than having a new entry created.)

You can then print the new seeding by clicking on “Reprint seeding” to give to the Starter and
Referee so that the meet can proceed.

Changing Swimmer Lanes

Y ou can change the swimmers in each lane in three ways. First, if the swimmers swim in the wrong lanes,
you can drag the swimmer into the correct lane by highlighting the swimmer you want to move and
holding down the left mouse button while moving them to a new lane. The swimmer list box will change
color while you are doing this, and the cursor will change to an + -symbol. When you reach the lane the
swimmer should be in, raise your finger from the mouse button, thus "dropping” the swimmer into this
new lane. If this new lane had a swimmer in it aready, the two swimmers are swapped.

If you need to put in atotally new swimmer, highlight the lane where the swimmer is to be inserted, and
click onthe Change Swi mrer button . Thiswill bring up alist of al the swimmersin the event,
including their heat and lane assignments. Click on the swimmer you wish to move into the lane you
highlighted and press OK. Thiswill insert that swimmer into the lane you selected. It will also remove
that swimmer from their previous seeded lane, or unscratch them if they were scratched.

If you need to add a swimmer who was not previously entered in the event at al, use the Select
swimmers option ( at the top of the results panel) and then select to add to event. This brings up alist of
all teams and when you select ateam, alist of al swimmers entered in the meet and eligible for the event.
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m Select swimmer to add to event [_ [O] x]
Use this window to add swimmers to an event who have not already been entered in it
AJSC - Brandstetter. Elizabeth-- 149
ALES = Brandstetter. Katie- 145
ARAC Clark. Chris-- 152
BYD Dommerich. Suzanne-- 150
CAT (Hanmgan, Kelly-- 146
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Select | Cancel |

Select a swimmer by clicking on the name and then on Select.

If the swimmer you wish to add to the event is not on the list they are not yet entered in the mest. In the
main Meet5.7 menu choose Changes | Add a swimmer where you can both add the swimmer and the
event. Return to the event in Results and use the Change Swmr button to find the swimmer and place
him in the correct lane.

Changing Split Times

If you are using an eectronic timing system to automatically input times, as described in the next chapter,
the splits are recorded with the swimmer at the time you click on the SaveSplts button. If you later want
to edit or delete these split times, click on that swimmer and then on the Edit Splits button. This brings
up alist box where you can change, add or delete splits. Do not use Delete all splitsif you have dready
entered Finals times, instead Change splitsto O (zero) one by one.

To change a split, highlight the split in the main list box. Type the revised split time in the edit box above
and then click on the Change split button.

To add amissing split to the end of the ligt, typeit in the edit box above and click on the Add split
button.

To exit the screen click the Save changes button. To exit without saving the changes click the Cancel
button.

m. Edit Splits for Nicole Sparks [l EY

1 LChange split

Add =plit |
Delete all |

Save changes Cancel




